
 

Entering and Archiving Assignments Marks 

 

 To enter marks into SVUIS  

1. In the list of services available to teachers, click on 

“Manual Correction” as shown below :   

  
  

  

  



  

  
  

2. Fill in with the required information by selecting from a 

list, then click on “Generate Report” as shown below : 

  

  

3. A list of students’ numbers appears with a text field to 

enter the mark. 

4.  After entering the marks, click on “Update Grades” to 

be saved as shown below: 



 

  

  

  

  

  

  

To make the marks visible for students and notify them, the following 

steps must be followed : 

1. Return to the Assignment link of the already entered marks by clicking 

on the link "My assessments" in the main menu to show all links 

related to the professor, as shown below:   



  

  
  

  

  

  

2. Click on the assignment link of the already entered marks  via “Manual correction”. 

 

  

3. When the exam window appears, click on the link “correction generation” 

  
4. When the “re-generate exam correction” button appears, click on it. It will show the marks on the student’s exams 

page and a window will open to send an email to students notifying them of entering the marks . 



  

5. Click on ‘send’ so the students will be notified of their entered marks. 
  
  
  

Important Notes : 

  

1. This process is not for transferring marks to SVUIS, as marks 

are automatically transferred when archiving. 

2. Any changes to the marks within manual corrections will not 

appear to students or the exams department until the 

previous steps are taken. 

3. In order for the teacher to add marks to the links, the 

assignment status should be “Done”. 

4. The assignment status changes to "Done" after the deadline 

of handing over assignments . 

  

  

  

  

  

  

  

  



To archive assignments marks, follow the following steps : 

1. Return to the assignment link of the already entered marks by clicking 

on “My assessments” in the main menu. 

2. Click on “Action” next to the assignment link whose marks you want to 

archive   

 

  

3. The following window pops up: 

  

  

4. Then, click on “Results Publishing” and the following menu appears : 



  

  

5. Click on “Archive”. After that, the link will be converted into “Archived”. 


